PRACTICE MAKES PERFECT
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How to submit a
CHARMS recording!

Step by Step Instructions

PLEASE READ THROUGH THESE INSTRUCTIONS
COMPLETELY



Charms recording,
Mobile App

Open the CHARMS
mobile App

hhhhh

This can be
downloaded onto
any smart phone
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- You will need to know your sign-in information
- The school code

C!

X X I, N7 A A\ 2 AP 5 TN B

- You will need to know your Student ID in order 1o login to your account

5:13 | =

*You may need to contact
a director to get your ID.*

school code

Clearfatlst4$Band

pPasswor d/id

remember login/id?

Enter Charms




Select the icon in the top right corner

5:13 w T

Eddie Green

Change Password

Passwords can only use A-Z AND NUMBERS. Passwords must be 6 to 20
characters long.

« Select “Recording Studi

5:13 a T @)




Recording Studio
Instructions .

Eddie Green Eddie Green

Press the record buitton Recording Studio Recording Studio
displayed on your screen

State your name ‘ 00:04:79

State what assignment you
are about to play, i.e. “This is
my concert Bb scale”.

tap to begin recording

Record your assignment.

Select the “Stop” icon once
you have finished




Recording Studio

INstructions

You can listen to your recording
by pressing the “Play” icon.

You can re-record your exam,
but you must first select the
“Record” icon in the top right
cCorner.

Once you are satisfied with your
recording, YOU MUST SELECT THE
CHECK MARK ICON.
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Record

o

©00:00:00
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Submit
Recording



AlMmost donel
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File Name

You must label your assignment

Give your recording a name:

Use “MOI'Ch QOTh Ossignmen.l.ﬂ OS .I.he March 20th Assignment|
title

Click the Check Mark

“Assignment"” Assignments




You are Done!

Eddie Green

16 o T

If you see this picture, You are done!

My Recordings
2019-2020

Make sure your assignment is uploaded so
that you receive credit

2017-2018

recording test @

2015-2016

@ Lala

Not with metronome
Grade: 100




Charms recording
Welbsite

Open your Internet browser
go to the website: www.charmsoffice.com

€ ™Charms Office Assistant - Google Chrome
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& C' | & https://www.charmsoffice.com
=2 Apps Managed bookmarks Yahoo ) CCISD [f CCISD4ME Employee

‘& l|Charms

Office Assistant

B4 Eduphoria Charms Office Assist=

M Gmail B YouTube F° Sign in to Office 365 m itslearning  ¢7% Skyward br College Football ne D, Field Trip Request

Contact v ria demo  Pay Us m

¥ CHARMS: The premiere management, communication, assessment, and financial system used by successful programs everywhere

ATTEND A WEBINAR
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- Select the “Enter/Login” icon In the top

right corner

. Select the "Parents/Students/Members’ icon

« Enfer the school code
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- Enfer your "Student Area Password”
 This Is usually your Student ID unless you've changed
the password

'S } £ h @ A # 3\
o' CALENDAR | EMAIL DIRECTORS FILES & HANDOUTS FIND MUSIC

Student Area Password: (Case Sensitive!)

If this is the first time you have logged in to Charms, your password is
your ID number.




Select the Recording Studio lcon

" L &

Finances Forms Collected Absences Inventory

Y & » B

Recording Update Info Change Multiple
Studio Password Students




Recording Studio

INstructions

Press the record button
displayed on your screen

State your name
State what assignment you are
about to play, i.e. “This is my
concert Bb scale”.

Record your assignment.

Select the “Record” icon
again once you have finished;
this will pause your current
recording

Recording: Untitled

D @®

Playback Volume

ormal Recording Level

Normal Tempo

CLICK ON THE RED CIRCLE TO RECORD

LOAD AN ACCOMPANIMENT TO ENABLE THE TEMPO
CONTROL




Recording Studio
INstructions

You can listen to your
recording by pressing
the “Take 1" icon.

Listen to
Recording

You can re-record Clear All | Save Take 1
your exam, but you
must first select the

“Clear Al icon.

Once you are satisfied
with your recording,
YOU MUST SELECT THE
“Save Take" ICON.

Submit
Recording

Clear All Save Take 1




FInal Steps

Th|s me(] an Th(]'l’ your Recording Assignment: Final Exam
file is loading. DO —
uploading file to server...

N Swee EEEEEEEEEE

x
LOAD AN ACCOMPANIMENT TO ENABLE THE TEMPO
CONTROL

Now you are done! You
can see your
completed assignment
here.

Jploaded Recordinss....

Teachner comments

School Year: 2019-2020

k{*\ March 20th Assignment 03/15/2020

School Year: 2017-2018



